INTERGOVERNMENTAL RELATIONS COMMITTEE
12-0106R
RESOLUTION AUTHORIZING THE PROPER CITY OFFICIALS TO
ENTER INTO AN AGREEMENT WITH AND ACCEPT FUNDS FROM ST.
LOUIS COUNTY TO PROVIDE MINNESOTA FAMILY INVESTMENT
PROGRAM AND DIVERSIONARY WORK PROGRAM EMPLOYMENT AND
TRAINING SERVICES IN AN AMOUNT NOT LESS THAN $863,636
FOR THE PERIOD JANUARY 1, 2012 THROUGH
DECEMBER 31, 2012.
CITY PROPOSAL:
RESOLVED, that the proper city officials are hereby authorized to execute
and implement a contract, in substantially the form and containing substantially

the terms of that contract on file in the office of the city clerk as Public

Document No. , with, and accept funds from, St. Louis

County to provide Minnesota family investment program and diversionary work
program employment and training services in an amount not less than $863,636 for
the period January 1, 2012 through December 31, 2012. Monies received under this
agreement will be deposited in and paid from Fund 268 (workforce development,

Agency 031 (grants division), Organization 6235 (MFIP) and 6236 (DWP).

Approved: Approved for presentation to council:
%., /,/mf//( 7 (e —— i\w Mw\ ;r —

Department Director Chief AdmMmistrative\Officer

Apprived as to form: Approved:

Attorney C;/ Auditor

DWD DRHImet 02/27/2012

STATEMENT OF PURPOSE: This resolution is to authorize proper city officials to
enter into an agreement and accept funds from St. Louis county in order to



provide Minnesota Family Investment Program and Diversionary Work Program
employment and training services, in an amount not less than $863,636 for the
period January 1, 2012 through December 31, 2012. Monies received under this
agreement will be deposited in and paid from Fund 268 (Workforce Development),
Agency 031 (Grants Division), Organization 6235 (MFIP) and 6236 (DWP).
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CONTRACT NO. 20970
RESQLUTTON 12-0106R

GRANT AGREEMENT

THIS AGREEMENT, by and between ST. LOUIS COUNTY BOARD OF COMMISSIONERS,
320 West Second Street, Duluth, Minnesota 55802 (hereinafter referred to as “Board”’), and the CITY OF
DULUTH, 332 City Hall, 411 West First Street, Duluth Minnesota 55802 (hereinafter referred to as
“Grantee/Provider”), for the period January 1, 2012 through December 31, 2012.

WITNESSETH:

WHEREAS, Funds have been made available to Board from the Minnesota Department of Human
Services for the purpose of providing STATEWIDE MINNESOTA FAMILY INVESTMENT
PROGRAM (MFIP) EMPLOYMENT SERVICES (BRASS 237X) under Minnesota Statute 256J.50 and
PL 104-193 and DIVERSIONARY WORK PROGRAM SERVICES (DWP) under Minnesota Statute

256J.95; and

WHEREAS, Board has allocated funds for social service grants to provider agenmes during the year
0f2012; and

WHEREAS, Grantee has applied for such social service grants to be used for the purpose of
rendering certain specified services; and

WHEREAS Grantee has represented that it is fully, professionally qualified and duly hcensed to
render said services within the State of Minnesota; and

WHEREAS, ,Grantee's application has been accepted under the conditions set forth herein,

NOW THEREFORE mconsrderatron ofthe mutual promises, covenants, and agreements contarned
herein, the partles do  mutually agree as follows

1. ACCEPTANCE OF GRANT

a. Board agrees to pay and Grantee agrees to accept a Grant durmg the penod January 1, 2012
_ through December 31, 2012 totaling an amount not to exceed $2,832,208, the allocation in
State and Federal funds made by Board for this purpose ‘which shall be the contract
- maximum: for all Grantees taken together, or actual allowable expend1tures, whichever is
 less, subj ect to the condltrons set forth in this Agreement. Expendltures incurred by Grantee
in rendermg Gtant Services shall bei in accordance with Grantee’s line item budgets attached
* hereto and 1ncorporated herem by reference as Exh1b1t B Board inits sole discretion, may
increase or decrease these budget allocations during the course of the Grant period:
Howeyver, Grantees total expenses shall not exceed $2, 832 208 whlch amounts to the entlre :

Grant \

b. Grantee agrees that all income eamed by Grantee in the pl‘OVISlon of servxces funded entn‘ely :
_orin part by this Grant shall be used by Gran tee for fundmg the level and type of Grant
i Serv1ces as spec1ﬁed in Exhlblt Adi m this Agreement ' . Sy ,




C. Grantee agrees that upon termination of this Agreement, if revenues exceed allowable
expenses or budgeted expenses, whichever is less, Grantee shall refund the excess revenue

to Board.

d. This Agreement is subject to the provisions of the “Social Services Eligibility and Fee
Schiedule” as approved by Board. Said Policies and Procedures are incorporated herein by
reference. A copy of said Policies and Procedures is on file with the Director of the St. Louis
County Public Health and Human Services Department (PHHS).

SERVICES TO BE PROVIDED

a. Grantee agrees to furnish during the period January 1, 2012 through December 31, 2012,
specified services (hereinafter referred to as "Grant Services" and more particularly described
in Exhibit A attached hereto and incorporated herein by reference) to the identified target
populations described in Exhibit C, “Eligibility for MFIP-DWP Grant Services”, and other
approved servrces as outhned in the “Employment Services Manual”

b. Grant Services shall be provided by:

City of Duluth Workforce Development Division
 332CityHall |

411West First Street

‘Duluth, Minnesota 55802

c. Grant Services shall be performed by staff who are professionally qualiﬁed in accordance
with Grantee’s job descn’pti()ns and listings- of professional qualifications.

d. Grantee shall keep current and on file, client records Wthh identify individual pro gress on
the “Client-Focused Outcomes” as 1dent1ﬁed in Exhibit E, and client costs attributable to
client service utilization, as outhned in the program overvrew Exh1b1t A, *MF IP DWP and
Innovatron Grant Semces to be Provided”. SR ‘

e. ~ The general sequence of events in MFIP DWP Employment Serv1ces are the followmg

(1)  The St Lou1s County Pubhc Health and Human Serv1ces Department (PHHS)
_ - determines e11g1b111ty for MFIP .
(2) PHHS provrdes the _]Ob seeker wrth an onentatmn Wh]Ch mcludes MFIP program

: o ‘requ1rements
;(3), The client is referred to an Employment Overvrew and selects Prov1der

4 | The _]Ob seeker has an Assessment and Employabrhty Determmatlon completed Ciie s

o) Provrder/chent complete an Em ployment Plan with a six (6) week job: search
©) Provrder/chent engage in an ongoing assessment w1th file documentatlon P _
(7)~  Provider case manages w1th regular revrews and three (3) month updates on the |

Employment Plan e s , ;



3. PAYMENT PROCEDURES

a. Payment for Grant Services provided shall be according to procedures outlined in Exhibit D,
attached hereto and incorporated herein by reference, including:

(1)  Fiscal Expenditure Report
2) Program Report

3) Billing

4 Method of Payment

b. Board's obligation to reimburse Grantee for costs incurred in providing Grant Services is
made subject to audit by Board or its designee. Said audit shall be the final determination
of reimbursable costs.

c. | Grantee shall promptly reimburse to Board any payments received in excess of required

' payments hereunder ! :
d Board shall not be obh gated to relmburse, nor shall Grantee claim, for any serv1ces fum1shed

" or costs incurred by Grantee which are not specifically provided for hereunder nor requested
by Board in wntrng during the term of this Agreement. ‘

e. ' Grantee acknowledges—and agrees thatvthe Mrnnesota Department of Human Services (DHS)
shall be the third party beneficiary and, as such, is an affected party under this contract and,
as such, may recoup payments made by Board to Grantee in the event of breach of this -
contract if Board does not recoup the payments

f. Board and Grantee agree that total Employment Services expendltures under th1s Agreement
may not exceed the entire grant of $2,832,208. Notwithstanding the foregoing, in the event
that other Employment and Training Grantees for the same services do not expend their
allocation under their respective Agreements with Board, - upon written notlﬁcatlon to
Grantee Board may; in its sole discretion, increase Grantee’s allocation to an amount not to

_ exceed $2,832, 208, when combined with the allocations of the other Grantees which is the.

-~ total allocatlon in State and Federal funds made by Board. for this purpose Board and

'~ Grantee agree that maximum expenditure under this Agreement may not exceed such
A 1ncreased allocatron as prov1ded for above, upon written notlﬁcatlon by Board to Grantee o

I Ty _AW

o a. L Grantee shall keep complete books and records accordmg to genera]ly accepted accountmg’
i prmclples which shall fully document recelpt and expendrtures ofthe Grant amount. Grantee:
 agrees that within 180 days of the close of its fiscal year an audit shall be conducted Whlch' .
L comphes with the requlrements of the Smgle Audit Act of 1984, P.L. 98- 502 and Office of
: Management and  Budget (OMB) C1rcu1ar No. A-133, Audits of States, Local Governments i
and Non-Proﬁt Orgamzatlons Wlthm thrrty (3 0)days followmg its completlon of sard audit,
~.acopyof the audrt report must be forwarded to Board. Grantee shall also keep such books
andr =cords as are requlred by Board to fulﬁll Board’s reportmg responsrblhtles to the Statef "
, .j;ofM1 nne ota and,th" ,mted States Govemment . g oy 0




Grantee shall retain books and records as required by Paragraph 4-a, above, for a period of
six (6) years from the final date of the term of this Agreement. Grantee shall make said
books and records available for inspection or audit by Board, or Board's duly authorized
designee, at reasonable hours. Said books and records shall be maintained at the City of
Duluth, 332 City Hall, 411West First Street, Duluth, Minnesota 55802.

Grantee shall allow personnel of Board, the Minnesota Department of Human Services
(DHS), and the U.S. Department of Health and Human Services access to Grantee’s records,
at reasonable hours, in order to exercise their right to audit Grantee’s records, monitor their
services, and copy pertinent program and fiscal records.

The books, records, documents and accounting procedures and practices of Grantee which
are relevant to this Agreement are subject to examination by Board and the Minnesota State

- Auditor for a minimum of six (6) years from the ﬁnal date of the term of this Agreement

INSPECTION AND EVALUATION

Board, or its duly authorized desrgnee may, at any time, evaluate the performance of Grantee in-
regard to the terms of this Agreement to determme whether such performance merits continuation
of this Agreement : :

a.

Board or its duly authonzed designee, may conduct perrodlc site visits to determine
compliance with this Agreement and to evaluate the quahty of services provided by Grantee
pursuant to this Agreement

Board reserves theri ght to survey service recipients and other interested persons to determine
the level of satisfaction with the Grant Services provided pursuant to this Agreement.
Grantee agrees to cooperate w1th Board in the conduct of any such survey or evaluatron

BONDING INDEMNITY AND IN SURANCE CLAUSE

a..

BONDING: Grantee represents that all ofﬁcers and employees of Grantee whlch shall be
involved in rece1v1ng or distributing monies under this Agreement are insured by ﬁdehty

" bondmg to cover such act1v1t1es at all tlmes durmg the term of thls Agreement

‘. INDEMNITY Grantee agrees that it shall defend 1ndemmfy and hold harmless Board, its

 officers and employees agamst any and all habrllty, loss, costs, damages and expenses that

* Board, its officers or employees may hereafter sustain, incur or be required to pay arising out

Cof Grantee’ s performance or farlure to adequately perform 1ts obhgatlons pursuant to th1s
Agreement o i i S

INSURANCE Grantee hereby represents that 1t 1s self-lnsured w1th regard to all hab111ty' -

clalms and Worker’s Compersatron 1ssues and further, that 1ts llabrhty is subJect to the

” provrsrons of anesota Chap er 466




d.

NONCOMPLIANCE: Board reserves the right to rescind any contract not in compliance
with these requirements and retains all rights thereafter to pursue any legal remedies against

Grantee.

7. INF ORMATION PRIVACY AND SECURITY CLAUSE

a.

Information Covered by this Provision: In carrying out its duties, Grantee shall be handling
one or more types of private information, collectively referred to as “protected information,”

concerning individual Board clients. “Protected information,” for purposes of this
Agreement, includes any or all of the following:

(1)

@)
3)
4)

(%)

’anate data (as defined in Minn. Stat. §13.02, subd. 12), confidential data (as defined

in Minn. Stat. §13.02, subd. 3), welfare data (as governed by Minn. Stat. §13.46),
medical data (as governed by Minn. Stat. §13.384), and other non-public data
governed elsewhere in the Minnesota Government Data Practices Act (MGDPA),

A Mlnn Stats Chapter 13

Health records (as govemed by the anesota Health Records Act [Minn. Stat.
§§144 291 144.298));

Chemlcal health records (as governed by 42 U.S.C. § 290dd-2 and 42 CFR §2.1to
§2. 67), 1 «

Protected health 1nformat10n (“PHI”) (as defined in and govemed by the Health
Insurance Portability Accountablhty Act [“HIPAA”], 45 CFR § 164.501); and

Other data subject to appllcable State and Federal statutes, rules, and regulatlons
affecting the collection, storage; use, or dissemination of private or confidential
1nformat10n ‘

Duties ,Relating to, Protection of InformatiOn'

)y

@

Duty to Ensure Proper Handlmg of. Informatlon Grantee shall be responsible for

ensuring proper handling and safeguardmg by its employees, subcontractors, and
_ authorized agents of protected information collected created, used malntalned or

drsclosed on behalf of Board. This responsrblhty mcludes ensuring that employees -
and agents comply with and are properly tramed regardlng, as apphcable the Iaws =

rhsted above in paragraph 7 -a ( 1-5)

HIPAA Comphanc The partles agree to. comply in all respects wrth the Health ,‘ ,

L flnsurance PortablhtyandAccountabrlrtyAct 011996, Pubthaw 104-191 (HIPAA) T
~its Jmplementmg regulations (45 C.F.R. Parts 160- -64), and all rules, regulatlons, and -

: controls affected or promulgated pursuant thereto, to ensure the integrity: and
, conﬁdentlahtyofProtected Health Information. Thepartles agreethat asHIPAA and
itsrules and 1nterpretatlons become effectlve the parties shall execute amendments ;

k hereto, provrde written assurances, 1mplement policies and procedures or take

ol whatever oth actrons are necessary to comply Wlth HIPAA Should a party fall or -




3)

4

®

refuse to honor its obligations pursuant to this section, the other party may terminate
the Agreement with thirty (30) days written notice.

Minimum Necessary Access to Information: Grantee shall comply with the

“minimum necessary” access and disclosure rule set forth in the HIPAA and the -
MGDPA. The collection, creation, use, maintenance, and disclosure by Grantee shall
be limited to “that necessary for the administration and management of programs
specifically authorized by the legislature or local governing body or mandated by the
Federal government.” See, respectively, 45 CFR §§ 164. 502(b) and 164.514(d), and
Minn. Stat. § 13.05 subd. 3.

Information Requests: Unless provided for otherwise in this Agreement, if Grantee
receives a request to release the information referred to in this Clause, Grantee must
immediately notify Board. Board shall give Grantee instructions concerning the
release of the data to the requesting party before the data is released.

Questionnaire for Access to SMISIR: In the event that Grantee receives a request for
access to the Shared Master Index (SMI) or the DHS Systems Information Repository
(SIR), Grantee-may utilize a questionnaire similar to this Agreement s Exhibit G."

Grantee’s Use of Information:

Grantee shall:

(1)

@

Not use, or further disclose, protected information created, collected, received,
stored, used, maintained or disseminated in the course or performance of this
Agreement other than as permitted or required by this Agreement or as requlred by
law, either during the period of this Agreement or hereaﬂer

Use appropnate safeguards to prevent use, or drsclosure of, the protected information .
by its employees, subcontractors and’ agents other than as provided for by this
Agreement. This includes, but i is not limited to, havmg implemented admrmstratlve,
physical, and technical safeguards that reasonably and appropriately protect the
conﬁdentlallty, 1ntegr1ty, and avallablhty of any electronic protected health

' 1nformat10n that 1t creates, recerves mamtalns or transnuts on behalf of Board

Agree to comply in all respects w1th the Mlnnesota Govemment Data Practrces Act, i
(MGDPA), anesota Statute Sectxon 13.01 -46.. Grantee shall further agree to
comply with any requests of Board wh1ch are necessitated by Board S obllgatlons :
under sa1d Act. Grantee’s Workforce Development Drv1sron Manager is respon31ble'f‘ '
for comphance w1th sald Act ‘ L : S

Report to Board any pnvacy and secunty 1ncrdent of wh1ch 1t becomes aware For o

purposes of thls Agreement “Security incident” means the attempted or successful‘
unauthonzed access, use, drsclosure modrﬁcatlon or destructlon of lnformatron or’

~1nterference with system operatlons in an inform ation systern ’ “Przvacy mczdent

means vrolatron of the anesota Government Data Practrces Act (MGDPA) and/or



)

(6)

the HIPAA Privacy Rule (45 CFR Part 164, Subpart E), including, but not limited to,
improper and/or unauthorized use or disclosure of protected information, and
incidents in which the confidentiality of the information maintained by it has been
breached.

Consistent with this Agreement, ensure that any agents, including contractors and
subcontractors, analysts, and others to whom it provides protected information, agree
in writing to be bound by the same restrictions and conditions that apply to it with
respect to such information. -

_Mitigate, to the extent practicable, any harmful effects known to it of a use,

disclosure, or breach of security with respect to protected information by it in
violation of this Agreement.

Board’s Duties:

Board shall:

)

2

3)

“)

. ‘iwould not be penmtted under law 1f done by Board- S lj k

Dlsposxtlon and/or Retentlon of Protected Informatlon/Data upon Corngletlon= Exp_lratlon,

Release only 1nformat10n which it is authonzed by law or regulation to share with
Grantee.

Ensure that Grantee agrees in writing to be bound by the same restrictions and
conditions that apply to the use or disclosure by any party of any private information
concerning a client in a violation of any rule of confidentiality or for any purpose not
directly connected with the administration of Board’s or Grantee’s responsibility with
respect to this Agreement, as it is prohibited without the written consent of the client
or responsible parent or guardian.

Obtain ’any required. consents, authorizations or other permissions that may be
necessary for it to share information with Grantee.

Notify Grantee of limitation(s), restrictions, chan‘ges or revocation of permission by
an individual to use or d1sclose protected information, to the extent that such
limitation(s), restrictions, changes or revocatlon may affect Grantee S use or‘

dlsclosure of protected 1nformat10n »

Not request Grantee to use or drsclose protected mformatlon in any manner that

or Agreement Termmatlon

Upon completron, explratlon, or terrnmatron of Agreement Grantee shall return or destroy:

.all protected information recelved from Board. or created or recelved by Grantee for purposes
associated with this Agreement Grantee shall retain no copies of such protected
mformatlon prov1ded that 1f both partles agree that such return or destructlon is not feasrble -



retain beyond the life of this Agreement, Grantee shall extend the protection of the
Information Privacy and Security Clause of this Agreement to the protected information not
returned or destroyed, and refrain from further use of disclosure of such information for as
long as Grantee retains the protected information.

Sanctions:

In addition to acknowledging and accepting the terms set forth in this Agreement relating to
liability, the parties acknowledge that violation of the laws and protections described above
could result in limitations being placed on future access to protected information, in ,
investigation and imposition of sanctions by the U.S. Department of Health and Human -
Serv1ces Office for C1v1l Rights; and/or in civil and cnmmal penaltles o

Additional Busmess Assocrate‘Dutles o

To the extent Grantee handles protected health information in order to provrde health care-
related admnustratlve services on behalf of Board and is a “Busmess Assocwte” of Board,
as that term is defined in HIPAA Grantee shall also: -

K6 Make available protected health 1nformat10n in accordance with 45 CFR
- §164.524. ‘ :

(2)  Make available protected health 1nformat1on for amendment and incorporate any
amendments to protected health information in accordance with45 CFR §164.526. -

?3) Make its internal practices, books, records pohcles procedures,‘ “and.
documentation relating to the use, disclosure, and/or security of protected health
information available to the other Party and/or the Secretary of the United States
Department of Health and Human Services (HHS) for purposes of determining
compliance with the Privacy Rule and Security Standards, subJect to attorney-
client and other apphcable legal pnv11eges : ~ '

S1C)) Comply w1th any and all other apphcable prov151ons of the HIPAA Prlvacy Rulek k '
and Secunty Standards 1nclud1ng future amendments thereto : S

(5) Document such dlsclosures of protected health mformatlon and. 1nformat10n ;

g ,related to such disclosures as would be required for Board to respond toa request: i
by an 1nd1v1dua1 for an accountrng of dlsclosures of PHI in accordance w1th 45‘ ;
‘CFR§164528 : o , oy o 9

| 6) o0 Provrde to Board mformatlon requrred to respond to a request byan 1nd1v1dua1 forﬁ "; | o ,
‘ an accountlng of dlsclosures of protected health 1nformatlon in accordance w1th, o
45 CFR§164528 ‘ o ; e



10.

11

EQUAL EMPLOYMENT OPPORTUNITY AND CIVIL RIGHTS CLAUSE

a.

Grantee shall comply with the Civil Rights Act of 1964, Executive Order No. 11246, the
Minnesota Human Rights Act, and all applicable Federal and State laws, rules, regulations
and orders prohibiting discrimination in employment, facilities and services. Grantee
shall not discriminate in employment facilities, or in the rendering of Grant Services
hereunder on the basis of race; color, rehgron age, sex, disability, marital status, public
assistance status, creed or national origin.

Grantee shall comply with Section 504 of the Rehabilitation Act of 1973, as amended (29

USC 794), all requirements imposed by applicable Federal regulations (45 CFR Part 84),
and all guldehnes and 1nterpretat10ns issued pursuant thereto.

INDEPENDENT CONTRACTOR e

Grantee is an 1ndependent contractor and not an employee or agent of Board No statement
contained in thrs Agreement shall be construed so as to find Grantee to be an employee or agent
of Board. Grantee its officers, employees and agents shall be entitled to none of the rights,
privileges or benefits of Board employees. Nothing contained herein is intended nor shall be
construed as in any manner creating or establishing a relationship of co-partners between the
partles oras constltutmg Grantee, its ofﬁcers, employees or agents, as the agent, representatlve
or employee of Board for any purpose or in any manner whatsoever.

SUBCONTRACTING AND ASSIGNMENT

- Grantee shall not subcontract for the pcrfOrmance of any of Grantee's obligations under

this Agreement without the prior written consent of Board, nor shall this Agreement be
assigned without the prior written consent of Board. Any subcontract or assignment shall

* be subject to the legal, fiscal and programmatlc requlrements of this Agreement. Grantee

shall continue to be respon81ble for the performance of the obligations of this Agreement

, desplte any subcontract or ass1gnment

" Grantee shall prov1de all semces requlred hereunder by and through 1ts own employees. :
- Grantee. shall not provide any services hereunder by means of subcontracts with
1ndxv1duals or ent1t1es not regularly employed by Grantee w1thout the pnor wntten consent

of Board

‘CANCELLATION DEFAULT AND REMEDY

‘ "‘ ‘ThlS Agreement shall contmue in effect unt11 termmated by e1ther party with thlrty (3 0) '
o days advance, written notice delivered to. the other party, served on the: Supervisor of
Contract Services, Public Health and Human Serv1ces Department Government Services
i Center 320 West Second Street, Room 411, Duluth, anesota 55802 on behalfof Board
o and on the Manager, C1ty of Duluth Workforce Develo pment D1v131on 332 City Hall 411
; West FlI‘St Street Duluth anesota 55802 on behal of Grantee e ) ‘




12.
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In the event of default by Grantee, Board may cancel this Agreement immediately by
sending written notice of cancellation to Grantee at its principal business address,
notwithstanding the provisions of Paragraph 11-a, above. The failure of Grantee,
including the failure of any employee of Grantee, to abide by any of the terms, conditions,
or requirements expressed in this Agreement shall constitute a default if not corrected
within thirty (30) days of receipt of written notice of deficiency from Board.

Waiver of any default shall not be deemed to be a waiver of any subsequent default.
Waiver of breach of any provision of this Agreement shall not be construed to be a
modification of the terms of this Agreement unless stated to be such in wrltmg, signed by
an authonzed representatlve of Board upon resolution of Board.

Itis understood and agreed that in the event that funding resources to Board are reduced,
the obhgatlons of each party hereunder may be modified or terminated.

This contract may be extended for a period of three (3) months, at the optlon of Board.
If Board desires to extend the term of the contract, it shall notlfy Grantee in writing at

" leasttwenty (20) days before the explratlon of the contract. All terms of this contract shall
- remain in effect pendmg execution of a contract amendment executlon of anew contract -
or notice of termmatlon as prov1ded under section 11-a.

SINGLE INSTRUMENT MODIFICATION LEGALITY

Itis understood and concurred that the entire agreement of the partles is contained herem, -
and that this Agreement supersedes all oral agreements, negotiations, or understandings
between the parties relating to the subject matter hereof. It is the intent of the parties that
the provisions herein will apply to any county relying upon same as a lead county contract
for purposes of Mlnnesota Statute 256,01 12 subd 6.

Any alteratlons, variations, modlﬁcatlons or waivers of prov151ons ofthis Agreement shall
be valid only whenreduced to writing, duly signed, executed by authorized representatlves .

: of the. partles, and attached to the ongmal of this Agreement

- The prov151ons of thls Agreement are severable If a Court of Law holds any paragraph ‘
o section, subd1V1s1on, sentence, clause or phrase of this Agreement to be contrary to law, -
~or contrary to any rule or regulatlon having the force and effect of law, such ruling shall =~

© . not affect the remalmng portions of this Agreement ‘However, upon the occurrence of

such event, the parties shall 1mmed1ate1y meetto negotlate arevised Agreement that does

s "not violate the above4referenced ruling. In sxgmng this Agreement Provrder does not .
g walve rr ghts under State or F ederal Law. ,

‘FAIR HEARIN G APPEAL

: Grantee shall malntam a fa1r hearlng gnevance procedure whrch shall 1nsure prompt response to
| chent concerns and shall 1nc1ude right of appeal by the chent to Board. The decision of Board in -
, any gnevance appeal or. the de01s1on of the Commrssmner of the anesota Department of g



14.

15.

16.

17.

18,

Human Services (DHS) in the event that Board's decision is appealed, shall be binding on
Grantee.

MAINTENANCE OF EFFORT AND EXPANSION OF SERVICES

Grantee certifies that the amount to be expended in this Agreement results in increased
expenditures by Grantee for services of the type being purchased to 1nd1v1duals of the type
included under the Agreement

CONDITIONS OF THE PARTIES' OBLIGATIONS

a. In the event of a revision in Federal regulations which might make this Agreement
ineligible for Federal financial participation, all parties shall review this Agreement and
renegotiate those items necessary to bnng the Agreement into comphance with the new
Federal regulatrons . :

b. Grantee agrees to cooperate fully with Board and its. desrgnated representatives in the. ;
development and implementation of Provider's services. Evaluative data collected shall -
- be used by Board in 1ts funding decrs1ons and shall be shared w1th Grantee and the

commumty

. PUBLIC INF ORMATION

Grantee agrees to identify Board as a funding source in any reports, news releases, public service
announcements or publrcatlons regarding Grantee programs funded by Board.

COMPLIANCE WITH INJURY. PROTECTION PROGRAM (IPP) REOUIREMENTS :

. The contracted agency agrees to comply w1th M1nnesota Statutes 2003, 256J.68 injury protectron

for work experience part1c1pants The contracted agency shall perform all tasks necessary to
1mplement IPP activities that relate to work site injury and subsequent referral of an injured
participant to a medical prov1der for treatment of a p0551b1e work related injury or condition. The
contracted agency shall also conduct activities necessary to properly process and submit an IPP ,
claim. All IPP claims, med1ca1 provider brlls, requ1red forms and supporting documentation shall -

be forwarded to the County agency. Prior to assigning a partlcrpant to an unpaid work expenence o

- work site, the contracted: agency shall ensure that: the program participant shall receive
- appropriate safety training and information required for this ‘position and; the work site is in
S ‘comphance with Occupatlonal Safety and Health Admlmstratron (OSHA) and the anesotaf
e Department of Labor and Industry Safety Standards e :

" \ LIMITED ENGLISH PROF ICIENCY CONTRACT LANGUAGE CLAUSE

Sectron 601 of Tltle VI of the C1v1l nghts Act of 1 964 42 U. S C 2000d provrdes that no person v

. shallon the ground of race, color or national ongln be excluded from partrcrpatwn 1n, be denied
the beneﬁts of, orbe subj ected to drscnmmatlon under any program or actrvrty recervmg F ederal
: ﬁnancral assistance. Sectlon 602 authorlzes and dlrec ts federal agencies that are empowered to

b i extend federal ﬁnancral ass1stance to any program or act1v1ty “to effectuate the prov1srons of
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section 601 by issuing rules, regulations, or orders of general applicability. Accordingly, Executive

Order 13166, Improving Access to Services for Persons with Limited English Proficiency (“LEP”)

was issued. 65 FR 50121 (August 16, 2000). Under the order, every federal agency that provides

financial assistance to non-federal entities must publish guidance on how their recipients can

provide meaningful access to LEP persons and thus comply with Title VI regulations forbidding

funding recipients from restricting an individual in any way in the enjoyment of any advantage or

privilege enjoyed by others receiving any service, financial aid, or subjecting individuals to

discrimination because of their race, color, or national origin, or have the effect of defeating or

substantially impairing accomphshment of the objectives or the program as respects individuals’
of a particular race, color, or national origin.

Based on fhe above obli gétions, all vendors and contractors with service agreements with St. Louis
County Public Health & Human Services (St. Louis County) must develop methods of delivering.
services to persons with LEP as WelI as train staff who work directly with persons with LEP.

THIRD PARTY—PROVIDED MEDICAL SERVICES COST REIMBURSEMENT CLAUSE

It is understood and agreed that not w1thstand1ng any 1ncon51stent or contrary provisions in this

- Agreement, and pursuant to Minnesota Statute Section 260B.188, the County Board of financial

respon81b1hty for the youth shall be responsible for, and shall reimburse Provider for, any and all

»thll’d party-provided medical services costs incurred by youth who are placed with Provider -

pursuant to this Agreement including, but not limited to, youth who are or were otherwise eligible |
for Minnesota Medical Assistance prior to, or upon admission to, Provider.  Provider shall be

entitled to full reimbursement by the County Board of financial responsibility for the youth for any

and all actual third party-provided medical services costs incurred by youth who are placed with
Provider pursuant to this Agreement, but nothing herein shall affect the County Board’s right to
reimbursement from, or subrogation against, a youth, or the youth’s parents, or the youth’s health
or medical insurance plan, as more fully described in Minnesota Statutes Section 260B.188 and
260C.188. : ‘

12



IN WITNESS WHEREOF, Board and Grantee agree that this contract is effective from

January 1, 2012 through December 31, 2012.

CITY OF DULUTH ST. LOUIS COUNTY BOARD
GRANTEE OF COMMISSIONERS
Don Ness, Mayor Ann M. Busche, Director
Public Health and Human Services Department
Date: Date: -
Jeffrey Cox, City Clerk
: Approved as to form and execution:
Date:
Patricia I. Shaffer
: Assistant County Attorney
Wayne Parson, City Auditor
Date: Date:

Don' Hoag : :
Workforce Development Division Manager

“Date:

o Approved as to form:

o ‘G:linnar‘lohnSOn;f"City Attorney .

“Date:

| Pederal Tax ID #41-6005105°



MINNESOTA FAMILY INVESTMENT PROGRAM (MFIP), AND DIVERSIONARY WORK

PROGRAM (DWP) GRANT SERVICES TO BE PROVIDED

STATEWIDE MFIP EMPLOYMENT SERVICES:

All services are to be provided.in accordance with the Employments Services Manuals which may have
updated information and requirements through this contract period.

http://www.dha.state.mn.us/main/ groups/agencywide/documents/defaultcolumns/dhs 16 1 64296.pdf

‘Services provided to assist MFIP participants to become employed or self-sufficient. These mandatory
and supportive services include service coordination and case management functions, consultation and
advocacy services, and activities associated with obtaining a job such as on-the-job training, work
experience, educat10na1 act1v1t1es, funct1ona1 work llteracy, and transportatron assistance. .

. Orientation : SR
. Employability Services Overview
. Initial Assessment '
. Job Support Plan
. Secondary Assessment
. Employment Plan '
. Job Readiness
. Job Placement
. On-The-Job Training
. Coordination/Referral ,
. Grant Diversion Services = i ,
. Community Work Experience Program (including procedures for implementing the Injury
Protection Program (IPP), as descnbed in Exhibit A - MFIP) \

. Funct1onal Work theracy Trarmng

MFIP fam111es must be part1c1pat1ng in authonzed act1v1t1es which mclude onentatlon assessments _]Ob
_search _]Ob support, employment employment and trammg, or soc1al servrces approved inan employment'
‘or _]Ob search plan, or attendance at an appeal hearmg o

s The overall obJectrve of MFIP Employment Serv1ces is to move MFIP famlhes toward long-term
e ‘(‘economlc self-sufﬁc1ency by utlhzmg the most dlrect path to unsubs1dlzed employment :

/ “frThe Prov1der of ME IP Serv1ces must be certlﬁed by the M1nnesota Department of J obs and Trammg as '
Can Employment and Tralmng Serv1ce Provrder (ETSP) for the duratron of th1s contract : ;

: The general sequence of events 1n MF IP Employment Servrces ollows

e St Louls County Pubhc Health and Human Servrces Department (PHHS) deterrmnes e11g1b1l1ty,

.. forMFIP v ; -

- e PHHS prov1des the jOb seeker w1th: an onentatron Wl’llCh 1ncludes MFIP program
B requn-ements s S o o . Ly S




. The client is referred to an employment overview and selects a provider

. The job seeker has initial assessment, which includes the Employability Measure Tool, and initial
employability determination completed

. The client/provider complete a job support plan with eight- (3) week job search

. A secondary assessment is completed if the above plan is not successful

. An employment plan with steps to achleve the goal is negotiated

ORIENTATION Thrs shall state the need for immediate employment; work incentives; mandate to
partrclpate consequences for fallure to comply, rights, responsibilities, obligations; services avarlable

EMPLOYMENT OVERVIEW Career Counselors shall focus on providing specrﬁc information of
Employment Services and the Supportrve Services available to help the participant trans1tron to work:
This shall also be: an opportunity to repeat the very 1mportant message that “work pays”.  Career
Counselors shall convey the work focus of MFIP, the urgency and opportunity of obtaining employment,
requirements for training, the expectation, rewards and supports of work, the range of allowable work
activities, rights, respons1b1ht1es and obl1gat10ns of participants, consequences for failure to meet
requrrements famrly vrolence referral mformatlon avarlabﬂlty of chrldcare and health care programs

ASSESSMENT Thrs procedure is a review and documentatlon of part1crpants ability to. obtam and; ,
retain employment, prior education and employment; and ability to communicate using the English
‘language.  The participant’s strengths, barriers and strategies for coping with i issues that may interfere
with finding employment and the provision of refresher courses as néeded shall also be reviewed. This
is completed for those job seekers who have barriers to employment that shall not be overcome by the
allowable job search time and related support activities. For those that are unable to secure suitable
employment in the allowable job search time, State authorized assessment tools such as the MFIP Self
Screen and Brief Screemng Tool for Special Learning Needs along with other assessments shall be
administered by trained staff to assist in the identification of chemical and mental health issues, learmng,
problems and various other issues. Participants shall be told the purpose of screening and how the -
information shall be used to identify and overcome barriers to employment. Utilizing the appropriate
intervention level, those part1c1pants 1dent1ﬁed as needrng a professronal assessment shall be referred to
a quahﬁed professronal : : ‘

EMPLOYMENT PLAN Thls plan, developed under the gu1dance of a Career Counselor, 1ncludes the
r employment goal act1v1t1es and steps necessary to reach the employment goal, time frame necessary to

- achieve the goal, hours of partrcrpatlon and time line for each activity, expectations and measures used -
. to determme satrsfactory progress, meetmgs with the _]Ob counselor, documentation: and verification
o 'requlrements and support services available. Activities may include continued job search, ESL, GED,

ff,[ o work experience, On-the-J ob Tralmng (0J T), and short—term trammg ‘Whenever JOb search is included
s in an Employment Plan, partlcrpants shall be requ1red to partlclpate ina structured job search semmar‘ ,,
o developed by the C1ty of Duluth Workforce Development Division, an 1mportant and central job search :

_activity. Itisa continuum

;orgamzed intensive and superv15ed act1v1t1es that help 1dent1fy work skrlls, o

o develop soﬁ skllls, burld conﬁdence and provrde peer support

J OB READINESS. These are act1v1t1es that help prepare jOb seekers for work by assunng that they are

. famrhar w1th 'general workplace expectatrons and exhibit work behavior/attitudes to compete inthe labor . -

' market Part of the Job. Readmess act1v1ty shall 1nclude stand-alone workshops in add1t1on to




participation in the City of Duluth Workforce Development Division’s structured job search seminar that
encompasses the many facets of the job search process.

JOB PLACEMENT: Job development and placement activities to solicit unsubsidized job openings.
from public or private employers shall be provided as available and needed. Job seekers shall be assisted
in discovering job openings, marketmg themselves, and in securing job interviews for JOb seekers when
needed.

ON-THE-JOB TRAINING (OJT): Permits voluntary participation by MFIP recipients. Payments are
made to employers for ongoing job training costs that, during the period of training, must not exceed 50%
of the wages paid by the employer to the participants. The payments are deemed to be in compensatlon ‘
for the extraordinary costs associated with the lower product1v1ty of the participant during training. The
limit on the length of OJT trammg would be based on the complex1ty of the job and the participant’s
previous work experience and training. Placement in an on-the-job training position with an employer
is contingent upon the employer agreelng to retain the person upon satrsfactory completron of the OJT

trarmng

COMMUNITY WORK. EXPERIEN CE PROGRAM (CWEP) Helps part1c1pants achleve self-
sufficiency by enhancmg their employablhty through meaningful work experlence and development of
job skills. CWEP placements can be used in conjunction with skills training, job search, and job
readiness. To the extent possrble prior training and experience of a recipient shall be used in makrng ‘
approprlate work experience assignments. CWEP may be used fora particular participant after exhausting
other employment and work activity options. Career Counselors assist in the placement and monitor the
job seekers’ progress. Work sites developed under this section are limited to projects that serve a useful
public service such as health, social service, environmental protection, education, urban and rural
“development and redevelopment welfare, recreation, public facilities, pubhc safety, community service,
service to aged or disabled citizens, and child care. If a CWEP placement is. secured, the Employment -
Plan must be reviewed at least each six (6) months of participation 2 and be revised as necessary. All clients
who part1c1pate in the CWEP shall be covered by the InJury Protectlon Program (IPP)

TRAIN ING/EDUCATION ThlS act1v1ty rncludes fundmg trammg programs wrth a proven beneﬁt to
chents with little or obsolete skills. In order to receive funding for training, clients are required to doa
fair amount of research on their desired occupation before approval is granted All clients requesting :
training funds complete astandard ‘Request for Training’ form which requires the following information:
(l) the job they are seekmg and if training is necessary to obtain this job; (2) a list of trarmng options.
' mcludmg where training is available; 3) the result and length of training; (4) average class sizes and

L program cost; (5) start and end date of preferred tralmng option; (6) the reasons for selectmg the school;

~(7) documentation on wages before and after training; (8) where full- t1me _]ObS areavailable; (9) projected
" job growth and (10) skrlls requrred to perform the job. Chents then srgn the form attestmg their work
7“goals can only be met w1th the training, they can meet the entrance requnements of the program, they are

. likely to finish the training based on assessments, previous educatlon, work history and motivation, and
~ . when they finish training they 1ntend to. enter full-time employment in the field of training, . ‘This
. procedure ensures that the chent is fully aware of the labor market information and opportunltles "
» surrounclrng a partlcular program: and also that the proposed trammg meets the needs of the client. Short- -
. term tralrnng is preferred, butwith adequate documentatlon programs up to 24 months can be consrdered

o Chents shall be notlﬁed of the requrrement to work a minimum of 20 hours whlle attendmg school
' ure : the t "nmg program Cl T :




ADULT BASIC EDUCATION/REMEDIAL TRAINING: For clients testing at areading and/or math
proficiency below the eighth grade level, referrals to instructing entities shail be made as appropriate:
basic education instruction shall provide these skills for the first time, and remedial education shall
~ involve repet1t1on of such instruction previously given to the client. :

VOLUNTEER/COMMUNITY SERVICES: Clients shall be strongly encouraged to participate in
volunteer and community service as a means to gather work skills and experience. Volunteer service is
initiated by the client themselves and shall improvea participant’s employability and assist them to move

into regular employrnent

UNPAID WORK EXPERIENCE Unpaid work experience is an agency-mltlated placement in a
public, non-proﬁt or private sector work site. Unpaid work experience shall be developed based on the
opportunity to gain marketable skills and experience. The Injury Protection Program (IPP) shall cover
part1c1pants who become mJured whlle performmg work under unpard work experlence :

SELF EMPL OYMENT INVESTMENT DEMONSTRATION (SEID): The act1v1ty involves referral
to local entrepreneunal ‘agencies for those clients who express a clear interest in starting their own
‘business. This activity may include techmcal advice and training in small business development and
asmstance in securing seed capital for start-up costs: Actrv1t1es de31gnated as part of an approved SEID
1n1t1at1ve shall be 1ncluded on the Employment Plan :

COORDINATION Career Counselors shall coordmate w1th and refer job seekers to, other commumty
agencres or groups for tra1n1ng, socral and support services. : ;

These servrces shall be provrded in a manner that comphes with the Employment and Trarmng Program

Sections of the current Local Service Unit Plan for St. Louis County and State Policy as specrﬁed in.
relevant DHS/DEED Instructronal Bulletrns :

THE DIVERSIONARY WORK PROGRAM jDWP)

‘ All services are - to be prov1ded in accordance w1th the: Employments Serv10es Manuals which may have
updated 1nformat1on and requrrements through th1s contract perrod :

http //www dha state mn us/maln/ groups/ agencyw1de/documents/defaultcolumns/dhs16 164296 pdf

o) Employment Serv1ces (ES) provrders must meet w1th DWP _]Ob seekers that are referred to ES w1th1n
: '-'ten (lO) days of the DWP part1c1pant’s referral to ES e 2 :

‘ _'The ES prov1der and _]Ob seekers must complete an 1n1t1al employment plan w1th1n thrs ten (10) days -

: tThe ES provrder must notrfy the County ﬁnanc1a1 worker (FW) wrthm one (1) day that the
employment plan has been completed S B _

| The ES provrder adm1n1sters a work focused DWP ES program w1th employment as the prrmary goal N

i ThESpdhuld mpumplymtplantht bdrbktgth

| EXHBITA(Paged)



The ES provider should have, to the extent possible, a structured job search component that is
intensive (i.e. full-time) and mirrors work place behavior (expects job seekers to arrive on a timely
basis, dress appropriately, complete assignments, etc.)

When appropriate, a job seeker’s employment plan should address non-work i issues such as securing
housing or child care, plus any health or disability issues, which would delay or prevent the job seekers
from bemg fully engaged in work activities.

The ES provider monitors job seeker participation and progress and apply sanctions (which result in
d1squal1ﬁcat10n from DWP when’ appropnate )

MFIP AND DWP FAMILIES who are workmg or in job search and have received MFIP assistance
in at least three (3) of the last six (6) months prior to their case closing, may be el1g1b1e for Transition
Year Benefits. Fundlng comes from State and Federal sources. :

FAMILY STABILIZATION SERVICES §FSS!

All services are to be prov1ded in accordance with the Employments Services Manuals Wthh may
have updated 1nformat1on and requirements through thJS contract period. »

http //www dha.state.mn. us/mam/ groups/agencyw1de/documents/defaultcolumns/dhs 16.164296. pdf

Case management of FSS shall be the respon31b111ty of ES prov1ders and the reglonal Integrated
Services Project (ISP) shall serve as the primary referral source. Job counselors. shall conduct
assessments on each intake, as is already done with all MFIP clients, and shall maintain monthly-
contact with FSS clients from then on. Ongoing communication between. financial workers, job
counselors, and ISP advocates shall be required. The employment plan developed by the job
counselor for FSS clients shall include assessment of strengths and barriers, identification of specific -
family circumstances that impact the plan, employment goals when appropriate; appropriateness of
- referral to the ISP ‘project, and identification of services, supports, educatlon training, and
faccommoda’uons, as appropriate; the plan shall be reviewed by job counselors every 51x 6) months
'to determme the need for addltlons deletlons or revisions: :

. EXHIBITA (Page5)



CUMULATIVE BUDGET BY MONTH
Minnesota Family Investment Program
(including Family Stabilization Services),
Diversionary Work Program

Organization: City of Duluth Workforce Development Division

Contract Period: January 1, 2012 — December 31, 2012
Consolidated Fund Budget Total: ~ $863,636 (MFIP & Diversionary Work Program)

Diversionary Work Program:

Jan 12 Feb 12 Mar 12 Apr 12 May 12 Jun 12

Program 10,180 | 20,360 30,540 40,720 - 50,900 61,080
Admin 1,331 2,662 3,993 5,324 6,655 7,986
Total | 11,511 23,022 34,533 46,440 57,555 69,066
o Julk 12 “Aug12 | Sep12 | Octl12 Nov 12 Dec 12
Program 71,2601 81,440 | . 91,620 101,800 | - 111,980 | 122,207
Admin 9,317 |~ 10,648 11,979 13,310 | 14641 | - 15,974
“Total 80,5771 92,088 |. 103,599 115,110 126,621 138,181
MFIP: ; ' [ ‘ '
’ ‘ : Jan 12 Feb 12 Mar12 | Apr12 May 12 Jun 12
| Program 53,700 107,400 161,100 214,800 268,500 322,200
I Admin 6,750 13,108 20,2501 . 27,000| - 33,750 40,500
Total 60,4501 . 120,900 181,350 | 241,800 | 302,250 | 362,700 | .

Jul12 | Augl2z | Sepl12 | Octi2z | NoviZz | Deci2

Program. | 375,900 | - 429,600 | 483,300 | 537,000 590,700 644,429 |

Admin: 47250 54,0001 60,750 67,500 | - 74,250 | 81,026

Total 423,190 | 483,600 | 544,050 ' 604,500 | 664,950 725,455

EXHBITB



ELIGIBILITY FOR MFIP-DWP GRANT SERVICES

The participant has the respon51b111ty of requestlng and obtaining e11g1b111ty determination criteria from the
St. Louis County Public Health and Human Services Department (PHHS) before utilizing services. Once the
participant has completed the MFIP application procedure, PHHS shall determine MFIP eligibility in
accordance with applicable Federal and State law. PHHS shall decide the eligibility of a participant within
thirty (30) days of application for eligibility determination. The participant shall be notified of his/her
- eligibility status and shall be referred to Provider within the said thirty (30) day time period. The City of
. Duluth Workforce Development D1v1s1on shall confirm that a participant is eligible for MFIP and is thus
eligible to receive service prior to providing service: MFIP registrants are defined as persons who have
applied for MFIP services and payments and who have been determined eligible by Board for those services
and payments. Board shall not be responsible for services provided to clients prior to eligibility determination.

Any change in eligibility shall initiate a notice by either Board or Grantee within thirty (30) days to the bther“ g
party. The partlmpant shall remam e11g1ble for Prov1der 's services for six (6) months after termmatlon from . -
. MF IP ' : :




REPORTING REQUIREMENTS / PAYMENT PROCEDURES

L Fiscal Expenditure Report ~

A. Grantee shall submit signed expenditure reports monthly substantiating the expenditures of
MFIP-DWP ﬁ,lnds in accordance w1th the Grant Agreement

B. Changes in hne item categones in excess of 10% shall be rev1ewed to assure that the intent of
/servrce delivery has been malntamed in accordance w1th the Grant Agreement.

C. All changes from the operational categones to the non-operatronal category requires pnor ‘
approval by the St LOUIS County Public Health and Human Services Department

D. Grantee agrees to ma1nta1n additional statistical reports 1nclud1ng records of MFIP DWP
~ partrcxpants served, services rece1ved by each participant, and the cost of such servrces, and to
prov1de such reports to Board orits representatlves, as requested :

E. Grantee shall have an mdependent audit completed that comphes with the requlrements ofa
sub grantee under OMB Circular A-133 by an entity qualified to perform such audits. The audit

report including the management letter shall be forwarded to Board within thlrty (30) days
following 1ts completlon ,

IL Program Report
A.  Grantee shall maintain monthly Statistical, reports.

B. - Grantee agrees to cooperate w1th Board in 1mplementat10n of quantitative and quahtatlve |
evaluatlon of Grant Serv1ces s : -

m ,‘ Bllllng
; A. The 31gned v0u0her w1th attached expendlture report shall serve as Grantee s blllmg
o o B | All Grant funds must be expended and bxlled by December 15 2012 S
IV ‘ ,‘:Method of Payment L : ' '

| o 'Payments shall be made monthly after the contract 1s fully executed

CoEGIEDD e



CLIENT-FOCUSED OUTCOMES

N

The ultimate goal for all MFIP clients is attaining employment leading to self-sufficiency. This shall be
accomplished through the activities and services outlined in Exhibit A.

Client focused outéomes' leading to this ultimate goal of self-sufficiency include:

» - Awareness of fhe lab(’)r’markeyt and opportunities it holds

. An advanced’ieikcl‘of skill in job search activities

. A higher self—aW'areness and conﬁaence from fully understanding the steps to self-sufficiency
K Knowledge of the supports availéble to maintain self—sﬁfﬁciency |
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Questionnaire for Access to SMI and SIR
Full Name:
Position

Supervisor’s Name

Work Location (building)
‘ ISP Associated with (agexjcy name)

| County Associated with

Do you have access to MNet?

Do you have an X1 ID? (If so and known, please list)- -

Can you bill MMIS?




