Instructions for Online Permits for Engineering Division
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City website: http://duluthmn.gov

Parking meter maps: http://www.duluthgov.info/db_frames/parking meters/

Anything within the yellow boundary lines on the downtown and hospital zone maps is
considered “downtown” and the higher occupancy fee applies. If you don’t know a meter
number or need to verify the zone, get the information from the parking meter map link

prior to proceeding. Once you start the permit application process you are not able to save

your work to visit this site.
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To apply for a permit, go to “Online Services” at the top, then “Apply for, pay for and print
some types of permits online using the city of Duluth’s online permitting system.”
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City Departments  Online S

| Construction Services &

Inspections : Home ONLINE PERMIT HELP PAGES

o 'tBUIiﬂlnﬂ Appeal Board Apply for, pay for and print some types of permits online using the city of Duluth's online

& Fire Depa tHI;IIII? " permitting system.

‘-,: Before applying, you must read the instructions applicable to the permit type you are

applying for.

i you encounter any error messages during the online application process, if you do not
receive a confirmation of payment or if you have any question as to whether the online
permit application was successful, call the Land Use Technicians in the Construction

'_ Services & Inspections office at 218/730-5240 to report the problem and obtain assistance.
DO NOT create and/or pay for duplicate permits. Be sure to read the Permit Refund

B Policy at the link below.

¥ ONLINE

Create a Login in eTRAKIT
To create a new contractor login

* Phone the Construction Services office at 218/730-5240 or the
Engineering office at 218/730-5200 to set up a contractor
registration and/or obtain your contractor PIN number.

* Proceed to LOGIN AS A CONTRACTOR instructions.

Click on the blue “Apply Online” box.
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City of Duluth, Minnesota

¥ remis 2 conrmcor —— W propris |

* Apply » Pay Fees » Search Contractors » Pay Fees » Search
= Search

Under the “Permits” tab, click on “Apply.”
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Hoae | | Set ey Moo Public Ej | m o Rex Forgot Pansworid Alpernass

‘~Public Login S

Create a public user af ;20T (SIS - s permit details, make

|ENSIGN & JOHNSON
| Enventis Telecom
ENVIRONMENTAL TROUBLESHOOTERS
| ERDMAN COMPANY
ESC SYSTEMS
i EVERGREEN BUILDERS INC
PIO DEH!GS EXCEL AIR LLC
EXTERIGR SOLUTIONS OF DULUTH
. J LUTION:

Shopping Cart EXTREME BUILDERS INC

FA Ak i FAITH TECHNOLOGIES, INC
FERGUSON WATER WORKS
FINELINE CONSTRUCTION
FORD BROTHERS CONST. INC
FORE MECHANICAL INC
FOSSUM PLUMBING & HEATING, LLC
FOUNDATIONS ARCHITECTURE
FTL ELECTRIC LLC

= |G&TCONSTRUCTION

Contractor: Login = |G Benz CONTRACTING LLC

G P & SON REMODELING COMPANY

Set up a contractor usn,?'é‘%?&ﬁﬁﬁﬁf;ﬁgm" @ receive a PIN, then use
YOur company Name GeISLINGER & SONS, INC t details, make permit
GENERAL CONTRACTING SERVICES
Call GENERAL HEATING & MECHANICAL unt.

GENERIK HEATING COOLING INC
GEORGE BOUGALIS & SONS CO INC -
Company Name: | ENGINEERING TEST CONTRACTOR 3

Password:

Forgol your password?

If you do not already have a contractor login, please call 218-730-5200 to get one set up.
Otherwise, find your company name in the dropdown menu, highlight it, and enter your PIN
in the “Password” field. Until you change your PIN, it is the last four digits of your phone
number.
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!
My Dashboard 1 do hereby make application 1o the ity of Duluth for a permit.

| have read the for ; the

Permits
Apply for 3 New Permit I that If an error occurs during the if of s not

Search received of there is any question as to the status of the application and payment | have made, | MUST
Pay Fees call the Land Use in the office at 218/730-5240 to report the issue
and to obtain assistance pric to proceeding.
Contractor

Search Contraciors | have read the parmit refund policy in the
Pay Fees

The and shall be and srate. Work shall be
consistent with the plans and information provided with the permit application and shall comply with
applicable codes, ordinances, laws and conditions of approval. Work shall not begin until a permit has

Properties
Search

Shopping Cart been issued and all fees paid. Mo area disturbed by the project contains a wetiand.

Pay Al Fees

By agreeing to these terms | do submit of my

"

City of Duluth
411 W 15t St Duluth MN 5

The City of Duluth makes every effort to produce and publish the most current and accurate informati :
No warrant essed or implied, are provided for the data herein, its use, or its interpretation. Utilization of this
website indicates understanding and acceptance of this statement.

Please read the disclaimer and click on “I Agree,” then “Continue.”
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HOME | DASHBOARD  VIEWEDT PROFILE | WIEWCART LOGOUT ENGINEERING TEST CONTRACTOR

My Dashboard Permit Application

STEP 1 ENTER PERMIT INFORMATION

Permit Type Information

Permits
Apply for a New Permit
Search
Pay Fees

Contractor
Search Confractors
Pay Fees

Properties PERMIT Type WENG OBSTRUCTION [ =]
Search —
PERMIT Subtype WITH METERS _-j

Shopping Cart
Pay Al Fees *Short Description ~ ENGINEERING TEST ONLINE STREET OBSTRUCTION PERMIT

*Job Value 7500

Additional Information

AREA SF
DOWNTOWN:

T4
AREA SF NOT
DOWNTOWN:

2 OF DAYS:

NEEDED:
/472014
| 5782014

START DATE:

0

5

#NOPARK SIGNS
5

END DATE: 3
4

GUANTITY
METERED:

LIST METER CV10, CV11, CV12, CV1Y
NUMBERS:

Location

Enter the permit information. In this example, the contractor is doing work on City Hall and
will require four metered parking spaces in the Civic Center to place vehicles and
equipment. A standard parking space is 8’ x 22’ or 176 square feet. All fields pictured above
need to have a value entered, even if it is O or N/A.
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Enter part of the address and the system will automatically search for the correct address.
If you have any attachments such as a sketch or map that you want to include with your
application, you can browse, select, enter a description and upload in the “Attachments”

area.
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Location

411 W 1ST ST
DULUTH, MN 55802

Address Lookup

Attachments
Filename
Select
Description

City of Duluth
411 W 1st St Duluth MN 5580

Select the correct address, upload any attachments you wish to include, and click “Next
Step.”
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HOME  DASHROARD VIEWEDT PROFILE  VIEWCART  LOGOUT & ENGINEERING TEST COMTRACTOR
My Dashboard Permit Application
Permits
ke STEP 2 ENTER CONTACT INFORMATION
Search
Pay Fees
e Application for a WENG OBSTRUCTION Permit
Pay Fees
Properties Applicant Information
Search
Shopping Cart ‘Mame ENGINEERING TEST CONTRACTOR “Phone (218) 730-5200
Pay Al Fees
‘Address 411 W1ISTST Email Address jnorn@nulummn gov
*City duluth
*State mn Zip 55802

Contractor Information

*Name ENGINEERING TEST CONTRACTOR Shone (218) 730-5200
*Address 41T WISTST Email Address jhorm@duluthmn gov
“City duluth License or I} R1T6S

*State mn Zip 55802

Owner Information

*Mame CITY OF DULUTH Ahone i B
Address Email Address
City

The applicant, contractor and property owner information will automatically be filled out. If
your contractor information is incorrect or you need to update it, please call Jeanne in the
engineering division. Keep in mind that only one address and phone number can be entered
as your company default.
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Addreass Email Address
City
State Tip
Taxpayer Information
Name Phone | P
Address Email Address
City
State Iip

Architect Information

Name Phone 2 . .

Address Email Address =
City

State ip

m PREVIOUS STEP MNEXT STEP

The blank areas under “Taxpayer” and “Architect” are not needed for this type of permit and
can be deleted.
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My Dashboard

Narmiste
j t}m”;[n? a New Permit e
Search

Pay Fees

Review priar to submitling the a .

Properties E
Search
Permit Information Location EniT
Shopping Cart m -
Pay All Fees = e
Sublype WITH METERS DULUTH, MN 55802
Description ENGINEERING TEST ON...
Job Value 7.500
Fee Information

Contacts o L4

PR ENGINEERING/PARKING OBSTRUCTION ... $185.14
ENGINEERING FORTIONOF 08.. 5014
ENGINEERING TEST PARKING PORTION OF OBSTRU.. 135,00
CONTRACTOR itimesd
Total Fees $185.14
411 W1STST hom@duluthmn gov
duluth, mn 55802
Attachments
Contractor Information
ENGINEERING TEST To upload additional attachments click Here
) 730-5200

CONTRACTOR {18
A11W1STST Inom@dulutnmn.gov
duluth, mn 55802
Owner Information

Review the information you submitted, and then click “Next Step.”
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WOME  DASMBOARD | VIEWEDHT PROFILE || VIEWCART | LOGCUT | ' ENGWNEERWG TES] CONTRACTOR:
My Dashboard Permit Application
Permits
Agphy for a New Prermit
Search
PayFees
Conlractor
::::mrm Checkout Summary
3 Review fee details. Select PAY NOW, or, to pay later, select ADD TO SHOPPING
Properties CART.
Search
Shopping Cart Work is not authorized until status of permit is ISSUED and all fees are paid.
Py M Fees WENG DBSTRUCTION Permit
ENGINEERINGPARKING OBSTRUCTION FEE $190.14
ENGINEERING PORTION OF OBSTRUCTION FEE 50.14
PARKING PORTION OF OBSTRUCTION FEE 133,00
NO PARKING SIGNS 800
Fees Due; $193.14

e 10 e T

City of Duluth
411 W 1st St Duluth

In this example the system has calculated a permit fee of $193.14: $50.14 for the obstruction
portion ($.0043 per square foot per day), $135.00 for the parking meter portion, and $8.00 for
4 “No Parking” signs. The signs need to be picked up in Engineering and wired to the parking
meter heads 24 hours prior to the street obstruction. You can add the permit to your shopping
cart if you want to pay later or select “Pay Now” to immediately pay and submit your permit
application.
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e
bbilh Pay sclected Rens with 2 credit Gard. -
Search 1. Un-check items you da not wish to pay for at this time.

Pay Fees

2. Review list before selecting PROCEED TO CHECKOUT.
4. Enter credit card information.

Contractor
Search Contracion
Pay Fees

Properties NOTE: If you any efror ges during the application process, if you do
Search not recetve a confirmation of payment or if you have any question as to whether the
- online permit application and payment were successful, you MUST phone the Land Use
Shopping Cart Technicians in the Corstruction Services & Inspections office at 218/730-5240 to report
Pay AllFees the tssu and obtain assistance prior to proceeding. DO NOT create and/or pay for

duplicate permits, Be sure to read the C Senvces & Insp Permit
Refund Palicy at hitp:/fwww.duluthmn.gov/epermits,

il ECON 140228083436005 WENG OESTRUCTION 411 W 18T ST 519314
Total: $193.14

REMOVE SELECTED [TEMS PROCEED TO CHECKOUT

Work Is not authorized until status of permit is ISSUED and all fees are paid.

If you opted to pay later, your shopping cart will list all permits you have applied for. To check
out, click the box next to the permit(s) you wish to pay for and proceed to checkout.
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HOME | DASHBOARD VIEWEDNT FROFILE | VIEWCART  LOG OMT oG ENGNEERIG TEST CONTRACTOR

My Dashboard Permit Application

pfS:E. Hoew Perrmit IR
Search

Pay Feen

Contractor

Enter credit card payment Information.

Tolal Payment: $193.14

First Rame

Last Rame

Credit Card Type  |VISA ﬂ

Cred Card Numbes

ExpirationDate | January [ *] 2014 [¥]

Billing Address 411 W 1ST ST

City  duluth
State =]
Tip 55802
Email Confirma thon  jhoen@duluthmn gov

City of Duluth -

To pay immediately, click “Pay Now” and enter your credit card information on the next
screen. The city accepts Visa, MasterCard and Discover. Engineering staff will review your
application within 24 hours (or by the next business day), contact you if there are any
questions or concerns, and will send you a PDF of your permit via email once it is approved.
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