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 SEQ CHAPTER \h \r 1CITY OF DULUTH

MINIMUM SPECIFICATIONS FOR

Electronic Fuel Processing
Bids to meet or exceed specifications listed below.

General
It is the intent of these specifications to describe the electronic fuel processing in sufficient detail to secure bids on comparable fuel.  All items not specifically mentioned, which are necessary in order to provide a complete process shall be included in the bid.

Any process not conforming to these specifications as outlined in this invitation will be rejected and it will be the responsibility of the bidder to conform to the requirements unless deviations have been cited in the bid and acceptance made on that basis.

Any additional, deletions or variations from the following specifications must be stated.  Reason for variations and deviations must also be stated.  These specifications shall be construed as minimum.  The manufacturer shall furnish evidence upon request of its demonstrated ability to process the fueling system as described in these specifications. 

Location of service outlets may be used in the evaluation of bid proposals.

Failure to complete all information on questionnaire and bid request form may be cause for rejection of bid.

Service Location: Service Station 

Locations for service station fuels:



A) Far West Area


B) West Duluth Area


C) West End Area


D) Central Area


E) Central Entrance/over the hill Area


F) East End Area

Service Station: Hours

Must have 24 hour/7 days service at three location areas (or 24 hour access to fuel):


A) Central Entrance/Over the Hill


B) East


C) West

Include:


A) Hours


B) Days


C) Canopy Height: Minimum 14'


D) Pump Area Width: Minimum of 12'


E) Products at each station


F) Pump Calibration Date


NOTE: D & E information required to determine if height/width would restrict graders, 

 loaders, fire trucks, etc  from using the pumps.


Delivered Fuels: Locations/Size/Type


A) 
Enger Park Golf Course



1800 W Skyline Blvd



Tank: 500 Gallons



Gasoline
  


B)
Enger Park Golf Course



1800 W Skyline Blvd



Tank: 500 Gallon



Diesel


C) 
Far West Toolhouse/#5



2407 Commonwealth 



Tank: 2000 Gallon



Diesel Fuel #2
  


D)
Fire Station #1



602 West 2nd Street



Tank: 2000 Gallon



Diesel


E) 
Lakewood Water Treatment Plant



8130 Congdon Blvd



Tank: 2000 Gallon



Fuel Oil #2
  


F)
Lester Park Golf Course



1801 Lester River Road



Tank: 500 Gallon



Diesel


G) 
Lester Park Golf Course



1801 Lester River Road 



Tank: 500 Gallon



Diesel
  


H)
 Lakeside Toolhouse #2



51st Ave East & Dodge Street



Tank: 500 Gallon 



Diesel


I)
Park Maintenance - Lakewalk



Lift Station #6



200 Lake Place Drive



Tank: 275 Gallons



Diesel

Function
The Electronic Fuel Payment Processing System for the City of Duluth outlines the requirements for the use and payment procedures.

Furnish name, address and telephone number of the service locations.   Attach list of additional contacts/telephone numbers/fax numbers, if any.

Process: Service Station Fueling
If Service Station Attendant present:

* After fueling, city employee either presents the electronic fueling card to the station attendant

                  * If the card has been reported lost or stolen, the attendant will pickup the card/call the corporate office.  

* The card is swiped and the transaction is downloaded via phone line to processing center.

* After card is verified, the following information is entered: 


a) Vehicle Unit #


b) Mileage - Odometer reading

* The city employee signs the sales slip.  

* The city employee copy of the completed transaction to be turned in to the City's accounting    
department.

* If a card is cracked or unusable, the vendor will supply a new card in a reasonable amount of     
time (two  - three days).

* The following information is recorded on all sales slip: 


a) Station Location


b) Date/Time of transaction


c) City of Duluth Account #


d) Vehicle #


e) Product Type


f) Gallons Purchased


g) Amount of Purchase extended at the pump
If Card Reader present (no attendant):
* After fueling, city employee the 24 hours card reader.

* The card is swiped and the transaction is downloaded via phone line to processing center.

* After card is verified, the following information is entered: 


a) Vehicle Unit #


b) Mileage - Odometer reading

* The city employee copy of the completed transaction to be turned in to the City's accounting    
     
department.

* If a card is cracked or unusable, the vendor will supply a new card in a reasonable amount of    
    
time (two  - three days).

The following information is recorded on all sales slip: 


a) Station Location


b) Date/Time of transaction


c) City of Duluth Account #


d) Vehicle #


e) Product Type


f) Gallons Purchased


g) Amount of Purchase extended at the pump

Process: Delivered Fuels
* After fueling, city employee signs a delivery slip.

* The slip contains the following information:


a) Gallons Purchased


b) Product Name/Type


c) Product Price


d) Date


e) Signature

Statements: All Products
Fuel slips and statements generated once a month on the 1st of the  month for the previous month.  They (both) are mailed to the City Auditor’s Office and (statement only) to the Fleet Services Manager.

The following information is recorded on the invoice in ascending Vehicle # order for Service Station Fuel and Date order for Delivered Fuel:


a) Station Location 


b) Date/Time of transaction


c) City of Duluth Account #


d) Vehicle #


e) Product Type


f) Gallons Purchased


g) Amount of Purchase


h) Mileage


i) Duluth Daily Rack Average/gallon


j) Bid Constant


k) State Gasoline Tax, if applicable


l) State Inspection Fees, if applicable


m) State Clean-up Fee, if applicable


n) Diesel Additive, if applicable


o) EPA Cleanup


p) Federal Superfund


q) Any other applicable Tax


r) Total Dollar Amount

Electronic Data: Method
Once a week an ASCII format data file of the invoice data is downloaded via phone modem to the City's data processing department.  The data file must use the record description format as defined by the City's data processing department and must include batch totals for # of transactions, total gallons, and total dollar amounts.


