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REQUEST FOR BID        RETURN BY OPENING TIME TO:
Date: 11/28/12         Purchasing Division
Bid 12-26DS            RM 100 City Hall

                       411 West 1st Street

                       Duluth, MN 55802


Occupational Medical Services
                             Buyer: Dennis Sears

                                       Phone: 218-730-5003

                                       Fax:   218-730-5922

BID OPENING, RM 100 AT 2:00 PM ON Thursday, December 13, 2012
Note: All bids must be written, signed, and transmitted in a sealed envelope, plainly marked with the bid number, subject matter, and opening date. The City of Duluth reserves the right to split award where there is substantial savings to the city, waive informalities and to reject any and all bids. Bidder should state in proposal if bid is based on acceptance of total order. Sales tax is not to be included in the unit price. Bidder to state freight charges if, proposal is F.O.B. shipping point, freight not allowed. Low bid will not be the only consideration for award of bid. All pages must be signed or initialed by authorized bidder’s representative as indicated at the bottom of the page(s) of the request for bid.
                                OFFICIAL SEALED BID
Designated F.O.B. Point
                                        Tax: Federal Excise Tax Exemption
                                        Account No. 41-74-0056 K

----------------------------------------------------------------------

Item   Qty   U/OM          Description                 Unit     Total
 No.                                                   Price    Price

----------------------------------------------------------------------

                Please provide quotes for the Occupational
                Medical services described in the attached

                specifications, descriptions and tests.

                Attach a cost sheet according to each 

                required test or an hourly rate for Doctor

                exams for each type exam or service described.
                  Contract for one (1) year with four (4)

                  possible one (1) year renewals.

             Contract year: January 1, 2013 to December 31, 2013

Vendor E-mail Address_________________________ Freight Charges    N/A
Name____________________                     Total Bid Price ________

Addr____________________               (To include any additional pages)

    ____________________

    ____________________                     Payment Terms ___________

By:_______________________                   F.O.B. Point  Dest. 

       (print title)

__________________________                   Delivery Date  N/A
 (signature)    (tele#)               
2013 OCCUPATIONAL MEDICINE SERVICES


Contract valid:  January 1 through December 31, 2013


Options:  Four (4) one (1) year renewal periods

SCOPE OF WORK

The City of Duluth employs approximately 825 regular employees plus 60 seasonal employees.  In 2012, the City of Duluth has required approximately 60 pre-employment medical exams, 50 back evaluations only, 30 pre-employment NIDA drug screens and 100 non-NIDA drug screens; and 108 FMSCA random drug and alcohol tests and 48 PHMSA random drug tests.   In addition, alcohol testing will be required for all pre-employment hires in 2013 and beyond.

Vendors shall respond using the information in this bid and the vendor’s ability to comply with the requirements outlined within this bid.  Please include information regarding appointment access each week, including drug and alcohol testing during business hours and after hours. 

1. Drug & Alcohol Testing Services (Bidder must provide a cost in order for each with their bid: ie, 1a, 1b, etc as an attchement)

All City of Duluth employees are subject to drug and alcohol testing for reasonable suspicion and post-accident situations.  Only safety-sensitive employees are subject to random testing.  Currently, the City of Duluth is required to perform (#/month) random drug & alcohol tests for employees covered by the FMSCA and (#/month) random drug tests for employees covered by the PHMSA.

a. Conduct urine specimen analysis and breath alcohol or blood alcohol tests for pre-employment testing under Minnesota Statute 181950-181.957.

b. Conduct urine specimen analysis and breath alcohol tests for random, post-accident reasonable suspicion, return-to-work and follow up testing under DOT guidelines established in 49 CFR Part 40, 49 CFR Part 382 and 49 CFR Part 100; and under Minnesota Statutes 181.950-181.957.

c. Comply with all DOT and state regulations.

d. Priority attention provided to any employee(s) brought in for reasonable suspicion and/or post-accident testing.

e. Under normal circumstances, results shall be provided within 24 hours (one day) and not to exceed 72 hours (3 days).

f. Must conduct a second, separate drug and/or alcohol test on any safety sensitive employee who tests positive, in compliance with the City of Duluth Drug Free Workplace/Drug & Alcohol Testing Policy (attached).

g. Must address how drug testing will be conducted and tracked, and results protected, per DOT guidelines and MN statutes.

h. Shall establish and maintain clear, well-documented accessing, quality control and confidentiality procedures.

i. Must identify your Medical Review Officer and Substance Abuse Professional.

j. Must coordinate return-to-work and follow-up testing.

2. Occupational Medicine Services

The City of Duluth typically schedules up to 75 pre-employment physicals per year , approximately 50 back evaluations without physicals, and up to 10 fitness for duty examinations per year, and an annual on-site flu vaccine clinic.  In addition, up to 100 employees have required medical attention for work related injuries. The City of Duluth also relies on Occupational Medicine physician to work with the city to seek clarification of employee medical conditions.

Physical Exams  Vendor to provide cost of each in order. Ie: 1a, 2a, 4 etc.

1. Pre-employment exams shall include the following tests:

a.  Medical/occupational history

b. Vitals

c. Laboratory height, weight, etc.

d. Audiograms, vision tests and back evaluations as required by job description

2. Fitness for Duty Exams

a. Provide fitness for duty exams upon request to determine an employee’s ability to perform the essential job functions.  A description of the position will be provided to indicate the physical requirements and working conditions of the position.

3. Post-injury exams and treatment

a. Provide examinations and appropriate medical treatment and/or referrals for employees injured on the job.  

4. Ergonomic evaluations as requested

5.   Other tests and medical services shall include, but are not limited to respirator testing as requested, hearing tests as requested, hepatitis B inoculations, DPT vaccinations, rabies vaccinations, and annual on-site flu shots.

Vendor shall provide exam results to the City of Duluth within one business day of exam whenever possible.

Invoicing.

All invoices for test/exam services shall be billed within 30 days of service. Please state the billing cutoff date. Ie: February 15th cutoff covers timeframe of January 15th to February 15th. Absolutely no invoices will be paid if not billed within 60 days of test/exam date (two month billing cycle).

All invoices must be sent to Accounts Payable.
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